LIFE 2011-12: INDIA INTERNSHIP – INFORMATION & INTAKE FORM
September 8, 2011
Dear LIFEer,
Following is the Internship Intake Form for the India phase of the program. Please note that I will be leaving on September 14th to India to meet with our partner NGOs and begin the Internship placement process. Therefore it is important to get this completed document back to me in the allotted time so I may thoroughly review it prior to my departure. In that way, if there are questions or need clarifications, we can get them prior to my trip. 
Please complete the form and send it to us at info@lifeprogram.org as soon as possible. The faster you can send us your Intake form the better, but all forms must be in by Monday, 12 September 2011 by 10 am Eastern Time. When saving, please put your name in the file name.
In terms of the content, you may have written at least some of this information elsewhere or said it in the interview. Feel free to copy/paste previously written answers into this document. This document is more comprehensive and systematic, and we will rely on what is here as the foundation of our work with you. 
We will finalize your internship placements only once we have your further input, and most likely while you are here in Israel or even once we get to India and have some meetings. We are committed to offering you a suitable internship placement. You may be offered some choice, and/or a further process of clarification by looking at and discussing several options. We try to give you the ‘right of refusal’, even where we think there is a specific placement that suits your needs. All circumstances we very much appreciate your patience and flexibility as we navigate together this piece of the program as there are a myriad of variables in play.
We do everything possible to make the placement a great fit for you. We and our NGO partners are part of the equation; you are the rest. Your enthusiasm, flexibility, capacity to bring your full self to the position and your ability to work in real-life (not laboratory) conditions are part of why we felt you would be a great LIFer.  We recognize that people have different needs and styles when it comes to choice, wanting to have options, and different levels of confidence and decisiveness. All that goes into the mix, and we are here to work with you on it all.
This form includes a section for you to present yourself - to our partners in India, speakers and people we’ll visit in the field and the world at large. I prefer as a rule not to send our NGO partners your resumes, which are primarily past-oriented and can have terms or references that are not clear to them. A narrative where you get to say what you have done/achieved and what you seek is better. See this as a first draft; it is less critical than the rest at the moment.
We will not finalize any placement without discussing it with you first. In some cases we generate more than one option, but that is not always the case. If your interests are not very defined, you can ask us to share additional options with you as a ‘reality check’ for you. 
Yonatan Glaser
Director, LIFE 
Contact information here
PS.  If you’d like to talk about what you send, for whatever reason, let me know and suggest several times for the days after the 10th. 

LIFE 2011-12: INDIA INTERNSHIP - INTAKE FORM
September 8, 2011
Your Full Name: ________________________________ 
1) We want a biography to use when introducing you/group members to NGO’s, speakers and so on. Please write about 10-12 lines about yourself in the first person; your academic background, your social change and employment/volunteer experience, your passions/concerns, and your future plans and ambitions. Do not mention specific placements you’d like; keep it more general than that. You will be able to modify this during the year as LIFE unfolds. 
2) Please write about 10-12 lines about the career/personal mission-related goals that you seek to advance or explore through your participation in LIFE. This is the foundation on which the discussion about internship placements rests. We will also use it as a basis for reflecting with you from time to time during the year. 

Examples of the kinds of things we might hear (though we’d like you to write in more detail):
“‘I am just out of college and trying to work out where to go career wise, within the frame of my commitments to X and Y. So I want to get broad experience, to learn how this field works and to get some real-world work experience. “, or
“I’ve worked for a few years in X and want to use this as an opportunity to transition to Y. I found X too … and it lacked ….. I think that Y will be more ….” 

This will be quite focused and practical; in this part we take your commitment to social change in general for granted.
3) In LIFE, we think of internships as including two distinct dimensions; (1) the social issue involved, and (2) the kind of professional work you do. Please share your thoughts about both. 
4) Through the internships, what field of interest do you have (like women’s empowerment, children’s rights) and/or expertise you already have, or exploring a new one? Please explain so we understand the context.


5) What social issue would you like to contribute to and/or explore?  Here is a list of fields from our past few years, but these are just directions, so please add your own issues to this list. As necessary, add an explanation or example(s) so that we know what you mean. 
Don’t worry about being too specific, we know you are not being dogmatic and that you will be flexible. Also don’t worry about showing many interests; that will allow us to offer you some option(s) from which to focus your interests and priorities.
Please use the following scale:
1   Very interested; this is a major priority, and is ahead of others.
2   Interested
3   Might well be interested – I’d be happy to consider internship possibility in this area.
4   Little interest
5   I don’t want to appear closed minded, but this is just not my thing (even as I respect others can and should be passionate about it)
You can use any number from 1 to 5 to show us your priorities.
	Area/Issue
	Priority

	Children’s education 
	

	Children’s rights (from a legal or policy aspect)
	

	People with Disabilities – integration, rights, access etc
	

	Disaster readiness/response 
	

	Economic empowerment – job training
	

	Education (specify specifics if you have them)
	

	Marginalized population’s empowerment (specify specifics if you have them)
	

	Microfinance
	

	Other item you are interested in – add here 
	

	Sustainability – 
	

	Sustainable Tourism
	

	Typical International Development issues to help with an International Development career, e.g. water, health, education, infrastructure
	

	Water or other infrastructure development
	

	Other
	

	
	

	
	


5.1)   Please now take a moment to explain – for the ones you put the number 1 next to - what you mean by the term/word and, briefly, why it’s important for you. This helps us understand what you mean.


6) Please rank these kind of work you think you’d like to do (that is, the kind of project you’d like to take on) on a scale of 1-4 (1 being “very interested in working in this type of project”, and 4 is “not interested at all to work in this type of project) and explain: 
	Nature of Internship work
	Rank
	Explanation/Comments

	Program Evaluation – designing, carrying out or analyzing the evaluation of an existing program to help it become more effective and efficient
	
	

	Project Development – designing and/or testing a new dimension of an existing project
	
	

	Capacity Building – creating greater capacity within the NGO to work well – typically by developing work methods, recommending changes in organizational culture
	
	

	Policy Development/ Advocacy – researching and developing policy recommendations either for the NGO itself or for the NGO to advocate that other agencies adopt as their own (such as government).
	
	


7) Are there specific professional skills you’d like to develop or gain more experience in?  If there are, explain what you mean and indicate why they are important to you. Distinguish between ‘this is really very important to me’ and “It would be nice/interesting if…’. 
If you do not have specific things in mind, there’s no need to make anything up; you will have lots of opportunities even without asking. 
8) Do you know what kind of supervisor/boss you like to work with? If so, what are the main needs you have or things you like in a supervisor? Are there things you find hard to handle? We have less control over this than the actual internship, but it’s an important subject to open for exploration.
